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Example park and walk letter to business (please feel free to use this in any way which may be of use to you. You may like to insert the letter on to your school’s headed paper).

Dear Sir/Madam,

I am writing on behalf of XXX School’s School Travel Planning team. At XXX School we have been thinking about how we can keep the road around our school clear of traffic and safe for our pupils. As part of this we are hoping to introduce park and walk as an initiative to encourage parents who have to drive to school to park away from school and walk the remainder of the way. We are very much hoping you will support us with this and would agree for us to use your car park for school arrival and leaving times to help us with our aim to keep the area by the school gates clear and safe for our pupils. The times parents would be using the car park are XXX and XXX. 
If you wish to discuss this with me, I would be happy to talk the idea through. My telephone number is XXX.

I look forward to hearing from you regarding this.

Yours sincerely,

Name 


